
SMALL GROUP TOOLS 

This tool can use small groups. To access all ten-minute prep 
small group tools and accessories, please insert SG001 into 
the Main Search Bar or use for the following link - Small Group 
Ten Minute-Prep-Steps:

https://learningconnect.org/tool/smgr1-sg001-small-group-
tool-ten-minute-prep-steps/(You must be currently 
subscribed and logged into the Learning Connect website to 
access this link.)

TEACHER REFERENCE:

https://learningconnect.org/tool/smgr1-sg001-small-group-tool-ten-minute-prep-steps/


STUDENT WORK FORMAT

Before lesson begins, determine if students should use index 
cards or sheets of paper to complete their assignment.  A 
separate Power Point has been developed for student 
guidance using both formats - index cards or sheets of paper. 
Please proceed to the proper beginning slide, based upon 
selected format.

TEACHER REFERENCE:



CHAPTER PREVIEW SCAN SLIDE GUIDE:

Please proceed to the proper beginning slide, based upon 
selected format.
A.  For Preview Scan Cards (using index cards) – Start at Slide 
7
B.  For Preview Scan Sheets (using sheets of paper) – Start at 
Slide 20

TEACHER REFERENCE:



Teacher Note:  This PowerPoint begins with an optional Self-
Starter to use at the beginning of class, while conducting 
classroom housekeeping  tasks, such as taking roll.

IF SELF-STARTER IS USED, please proceed to the Introductory 
slide.  Then, on step one, students may proceed to share and 
compare their results, in small groups, if applicable.  If not, 
proceed directly to the next slide in the presentation.

IF SELF-STARTER IS NOT USED, please proceed to the title 
slide and begin the lesson.

TEACHER REFERENCE: 
SELF – STARTER NOTE



Divide a sheet of paper in half, vertically 
from the center, creating two large 
columns. Then, read and summarize the 
introductory chapter in the left column 
and summarize the end of the chapter 
paragraph in the right column. 

STUDENT SELF-STARTER
(Using a sheet of paper)



Read and summarize the introductory 
chapter paragraph on the front of an 
index card. Then, summarize the end of 
the chapter paragraph on the back of the 
index card.

STUDENT SELF-STARTER
(Using index cards)



Chapter Preview Scan Cards
Lesson Guide



A Chapter Preview Scan is a great 
notetaking tool for reading.  It allows for 
the summarizing of key points and details 
before and during reading.

INTRODUCTION



As directed, BEFORE instruction…individually, with a partner 
or small group, 

1. Scan the chapter and mentally note 
significant details in the Table of 
Contents, Appendix, Glossary and 
References, if available.  

FIRST STEP



Next, inspect other significant details, 
such as headlines, sub-headings, bullets, 
icons, pictures, color-coding or bold and 
italic print.



2. Read and summarize the introductory 
chapter paragraph on the front of an 
index card.  Then, summarize the end of 
the chapter paragraph on the back of 
index card.  

SECOND STEP



Please note:  If more space is needed, 
after using the backside of a card to 
address the same topic, use a new index 
card. Be sure and label the cards 
sequentially with the topic number, and 
the next alphabet letter, such as (1A), 
(1B), etc. 



(Front - Index Card)

(__A)                   CHAPTER PREVIEW SCAN CARD - Summaries
Assignment Reference - (Book, Article, Page number and/or URL address):

Topic:

INTRO SUMMARY



(Back - Index Card)

CHAPTER PREVIEW SCAN CARD - Summaries
ENDING SUMMARY



As directed, …

When completed, share your summaries 
with a partner, small group or class.



3. Last, proceed to read the text and use 
the remaining index cards to create 
INFORMATION CARDS as you read.  
Write the topic and key points on the 
front and write details, facts, examples 
and illustrations on the back.  (One card 
per sub-topic.)

THIRD STEP



(Front - Index Card)

(__B)                   CHAPTER PREVIEW SCAN CARD - Summaries
Assignment Reference - (Book, Article, Page number and/or URL address):

Topic:

KEY POINTS



(Back - Index Card)

CHAPTER PREVIEW SCAN CARD - Summaries
DETAILS, EXAMPLES, ILLUSTRATIONS

(If directed, you may put the Class Information, such as, Name, Course, Date, Class Hour, 

Unit/Chapter, Lesson/Topic/Concept, Group Name/Number on a separate index card and clip 

to the remaining index cards for later reference.)





Chapter Preview Scan Sheets
Lesson Guide



A Chapter Preview Scan is a great 
notetaking tool for reading.  It allows for 
the summarizing of key points and details 
before and during reading.

INTRODUCTION



As directed, BEFORE instruction…individually, with a partner 
or small group, 

1. Scan the chapter and mentally note 
significant details in the Table of 
Contents, Appendix, Glossary and 
References, if available.  

FIRST STEP



Next, inspect other significant details, 
such as headlines, sub-headings, bullets, 
icons, pictures, color-coding or bold and 
italic print.



2. Divide a sheet of paper in half, 
vertically from the center, creating two 
large columns. Then, read and 
summarize the introductory paragraph 
in the left column and summarize the 
end of the chapter paragraph in the 
right column. 

SECOND STEP



(Sheet of Paper - Fold Vertically)

CHAPTER PREVIEW SCAN SHEET
STUDENT ASSIGNMENT

Assignment Reference - (Book, Article, Page number and/or URL address):
TOPIC:

INTRO SUMMARY |

|

F

O

L

D

|

|

ENDING SUMMARY



As directed, share your summaries with 
a partner, small group or class.



3. Next, proceed to read the text and 
create an INFORMATION SHEET as you 
read.  Write the topic and key points in 
the left column with the details, facts, 
examples and illustrations in the right 
column.

THIRD STEP



As directed, individually, with a partner or small group…

Then, fold information Sheet vertically 
towards the back, from the center of the 
page to create Flash Sheets to practice 
providing facts, details and examples for 
the key points of each topic, without 
looking.



(Sheet of Paper - Fold Vertically)

CHAPTER PREVIEW SCAN SHEET
STUDENT ASSIGNMENT

Assignment Reference - (Book, Article, Page number and/or URL address):
INTRO SUMMARY ENDING SUMMARY

TOPIC:
KEY POINTS |

F

O

L

D

|

FACTS, DETAILS, EXAMPLES, 

ILLUSTRATIONS

TOPIC:
KEY POINTS FACTS, DETAILS, EXAMPLES, 





© 2019 Learning Connect - All Rights Reserved.  Once Learning 
Connect copy content is cut and pasted into an electronic virtual 
digital assistant or any media device, it cannot be shared using the 
electronic means available on the app or by any other device.  This 
Learning Connect tool information is available to Learning Connect 
subscribers only.
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