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KEY POINT NOTETAKING SLIDE GUIDE
A. Chronological Stair Step Notetaking – Start at Slide 7

B. Sequence T-Method Notetaking – Start at Slide 12

C. Chronological Timeline Notetaking – Start at Slide 16



Chronological Notetaking
Lesson Guide



Successful students realize that lecturers 
and authors tend to organize their 
knowledge and thoughts in predictable 
patterns. The more precise the pattern, the 
easier the notetaking, organization, 
learning, and recall of information. 

INTRODUCTION



Chronological Notetaking Patterns are an 
effective format for noting chronological 
steps and other sequenced instruction.  It 
breaks down sequenced processes into bite-
size chunks to allow focus on one key piece 
of information at a time.



Following are three different techniques for 
taking notes chronologically or in a 
sequence.

A. Stair Step Notetaking

B. Sequence Notetaking 

C. Timeline Notetaking



A. STAIR STEP 
NOTETAKING METHOD



The Chronological Notetaking Format is 
a stair-step design. Begin by drawing a 
one-inch by four-inch rectangle, starting 
at the bottom of the page, on the right 
side.



Next, write your first step in the first 
rectangle at the bottom right of the 
paper.  Then, proceed to draw another 
rectangle step and attach to the first 
stair step.  



Continue to draw another rectangle step 
and attach to the first stair step.  
However, be sure to move the second 
step over to the right side by one-half 
inch to create a stair-step image.  Write 
notes on each step.



First Step

Fourth Step 

Third Step

Second Step

Stairstep Notetaking Sheet 

(SHEET OF PAPER)



B. SEQUENCED  
NOTETAKING METHOD



The Sequenced T-Step Notetaking 
Format is breaking down sequenced 
processes into bite-size chunks using the 
letter T.  Draw a large T on your paper, 
creating two large columns, leaving 
room at the top of page for the Topic. 



Use the left column to list the steps or 
sequence for completion.  Then, use the 
right column for any additional 
comments and reminders  Make sure 
that the corresponding comments and 
reminders are horizontally aligned per 
step.



Sequence Topic:

Steps Comments and Reminders Per Step

Sequenced Notetaking Sheet 

(SHEET OF PAPER)



C. TIMELINE 
NOTETAKING METHOD



Timelines can highlight, outline and 
break down complex information into 
significant moments or milestones. 
Notes can be presented based upon 
time periods – seconds, minutes, hours, 
days, weeks, months, years, decades, 
centuries, etc. 



After determining the purpose of the 
timeline, gather information, such as 
date, time, location and key event 
descriptions.  Draw a vertical or 
horizontal line. Write start date at the 
beginning of the line and an end date at 
the end of the line. 



Measure the length of the line, including 
the beginning and ending step.  Divide 
the length of the line by the number of 
steps to determine the length between 
each step.  Then, proceed to allow for 
the calculated space between each step, 
when drawing your timeline.



Timeline Topic:

2007 2008 2009 2010 2011 2012

Timeline Notetaking Sheet 

(SHEET OF PAPER)
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