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KEY POINT NOTETAKING SLIDE GUIDE
A. Comparison Notetaking Method – Notetaking – Start at 

Slide 7

B. Venn Diagram Notetaking Method – Start at Slide 14

C. T-Method Notetaking – Start at Slide 22



Comparison Notetaking
Lesson Guide



The Comparison Notetaking Pattern is an 
effective format for comparing ideas, 
concepts or objects during instruction.  
Successful students realize that lecturers 
and authors tend to organize their 
knowledge and thoughts in predictable 
patterns.

INTRODUCTION



They use the most effective notetaking 
patterns to easily manage and consolidate 
notes for the lesson, at hand.  The more 
precise the pattern, the easier the 
notetaking, organization, learning, and 
recall of information. 



Let’s preview three of the most common 
Comparison Notetaking Sheets. 

A. Comparison Notetaking Sheet

B. Venn Diagram Notetaking Sheet

C. T-Method Notetaking Sheet



A.  COMPARISION NOTETAKING SHEET



For Comparison Notetaking, list two items 
to be compared at the top of the page.  An 
item may be an object or a concept.  For 
example, a motorcycle and a bicycle. Next, 
divide the remaining space on the paper 
into four columns. 

COMPARISON NOTETAKING



Comparison Chart

Object 1 - Object 2 -

(Sheet of Paper)

Motorcycle Bicycle



On the first column, list the criterion to be 
used to compare the two items, such as 
weight, wheels or speed.  Label the second 
column, similarities. 



Comparison Chart

Object 1 - Object 2 -

Characteristics/ 
Criterion

Similarities on
Both Items

(Sheet of Paper)

Motorcycle

Lighter Than 
a Car

Bicycle

Weight

Wheels Round, Rubber



The third and fourth column will focus on 
object differences.  Label third column for 
object one and the other column for object 
two.



Comparison Chart

Object 1 - Object 2 -

Characteristics/ 
Criterion

Similarities on
Both Items

Object Differences

Object 1 Object 2

(Sheet of Paper)

Motorcycle

Lighter Than 
a Car

Bicycle

Weight

Wheels Light Weight Heavy Weight Round, Rubber



B.  VENN DIAGRAM NOTETAKING 
SHEET



The Venn Diagram Notetaking Format is 
effective for comparing ideas or objects 
using a graphic. To get started  select two 
items to be compared.  An item may be an 
object or a concept. 

VENN DIAGRAM NOTETAKING



Then, draw two large circles on your paper, 
however, the left side of the circle should 
overlap with the right side of the other 
circle. The overlapping area should be a 
vertical oval space in the center of the page. 



Venn Diagram



Label the outer left circle space for the first 
item. Label the outer right circle space for 
the second item. 



Venn Diagram

Object One Object Two



In the outer left circle space, list the unique 
differences for item one.  In the outer right, 
list the unique differences for item two. In 
the new center space, list the similarities of 
both items. 



Venn Diagram

Shared
Traits
1._____
2._____

Object One Object Two

# 1 Traits
1. ________
2. ________
3. ________

# 2 Traits
1. ________
2. ________
3. ________



C.  T-METHOD
NOTETAKING SHEET



The Plus or Minus T Method Notetaking 
Format is effective for comparing the pluses 
and minuses for any item using the letter T. 

T-METHOD NOTETAKING



Draw a large T on your paper, creating two 
large columns.  Select an item to compare 
plus and minuses.  An item may be object, 
idea, activity, event, action and so on.  

T-METHOD NOTETAKING



Plus or Minus T-Chart

(Sheet of Paper)

Object, Concept, Event or Situation:



Use the left column to list the pluses or 
advantages of the selected idea or object.  
Use the left column to list the minuses or 
disadvantages for the same idea or object. 



Plus or Minus T-Chart 

(Sheet of Paper)

Object, Concept, Event or Situation:

+Advantages -Disadvantages
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