
SMALL GROUP TOOLS 

This tool can use small groups. To access all ten-minute prep 
small group tools and accessories, please insert SG001 into 
the Main Search Bar or use for the following link - Small Group 
Ten Minute-Prep-Steps:

https://learningconnect.org/tool/smgr1-sg001-small-group-
tool-ten-minute-prep-steps/
(You must be currently subscribed and logged into the 
Learning Connect website to access this link.)

TEACHER REFERENCE:

https://learningconnect.org/tool/smgr1-sg001-small-group-tool-ten-minute-prep-steps/


As directed, BEFORE reading…

A. Divide reading materials into sections 
using the table provided.

B. Divide class into small groups using the 
table provided.

C. Determine small group role, 
passage/round number and reading task.

SUMMARY STEPS



As directed, DURING reading…

D. Read assigned section and make notes.

E. Read each section per round.  Listen 
intently and share any missing points per 
round after SUMMARIZER and LISTENER 
presents their summaries.

SUMMARY STEPS



Reading Briefings
Lesson Guide



Are your aware that information not found 
in notes has only a five percent of being 
remembered?  However, when working and 
refining notes, retention can be as high as 
90 percent. Reading Briefings allow students 
to remember content by notetaking, 
summarizing and paraphrasing.  

INTRODUCTION



As directed, BEFORE reading…

1. Again, if planning for the Reading 
Briefing Class Tournament, the 
number of small groups should 
equal the number of passages.

STEP ONE



READING SECTIONS AND SMALL GROUP NUMBERS

Two Reading Sections Four Participants in each Small Group

Three Reading Sections Six Participants in each Small Group

Four Reading Sections Four Participants – Each Section Owner Set will 
conduct two rounds of section readings.  
However, the Summarizer and Listener will 
trade tasks for the second round.

Six Reading Sections Six Participants – Each Section Owner Set will 
conduct two rounds of section readings.  
However, the Summarizer and Listener will 
trade tasks for the second round.



a. Then, the next task is to make READING 
BRIEFING CARDS to determine the 
passage number, the round and the 
small group reading task of either a 
SUMMARIZER or a LISTENER (Passage 
Team – A Summarizer and Listener in 
the same round)



b. Draw cards are available with both 
the SMALL GROUP ROLE and the 
READING BRIEF TASK of either 
SUMMARIZER OR LISTENER.



Passage 1
SUMMARIZER

Facilitator

Passage 1
LISTENER 

Time Keeper

Passage 2  
SUMMARIZER

Score Keeper

Passage 2  
LISTENER 

Small Group 
Participant

Passage 3
SUMMARIZER 

Small Group 
Participant

Passage 3
LISTENER 

Small Group 
Participant

Passage 4  
SUMMARIZER 

Small Group 
Participant

Passage 4  
LISTENER

Small Group 
Participant



For example…

c. These DRAW CARDS provide the 
PASSAGE NUMBER AND ROUND 
NUMBER (the same number) and 
the individual PASSAGE TASK and 
their SMALL GROUP ROLE.
(Passage Team – A Summarizer and Listener in the same 
round)



As directed, DURING reading…

2. Each SMALL GROUP FACILITATOR will 
ask their small group members to read 
their assigned passage silently and make 
notes to prepare for the Share 
Summary.

STEP TWO



a. Then, each FACILITATOR will ask 
their small group participants to 
read PASSAGE ONE and take notes.



3. The PASSAGE ONE SUMMARIZER 
Summarizer will begin by saying in other 
words, this passage says.  Then, provide 
a thorough summary of Passage One, 
ensuring all key points are covered.

(If directed, Summarizer and Listener can look at 
his/her notes, when presenting and listening.)

STEP THREE



a. The PASSAGE ONE LISTENER will listen 
intently for any missing facts or 
distortions and then share his/her 
feedback to avoid any point loss for 
their Passage Team. 



b. The participant providing the 
additional points will receive a point 
for each valid key point for his/her 
Passage Team. 



c. The Small Group Member with the 
most points at the end of the 
rounds, is the Small Group Winner.



4. READING BRIEFING CLASS TOURNAMENT -
Each small group will be known as a total 
team.  Ensure the number of small groups 
equal the number of passages. 

STEP FOUR



a. Each Small Group Team will draw a 
number to determine their passage 
share. Team Shares will be given 
according to the sequence of the 
material.



b. A brief time period will be given for 
all teams to review and prepare their 
assigned Passage Share Summary 
within their group.



c. Then, when each Team’s Passage 
Number turn comes up, each team will 
share a thorough summary of their 
assigned passage. Following each team 
passage share, all remaining teams will 
confer among themselves to find the  
missing points in the summary.



d. Each remaining Passage Team will have 
a chance to add their valid key point(s) 
to the recent share.  The Instructor is 
the judge of validity.  



5. CLASS TOURNAMENT SCORING:
If no other teams can add any other 
valid key point to a Team’s Passage 
Share, this is called a Clean Sweep and 
the full 10 points is given to the team. 

STEP FIVE



a. If a team does not have a clean sweep, 
a point will be deducted from the 
Passage Share Team’s Score for each 
accepted valid point presented by 
another team.  



b. The team providing an accepted valid 
point will receive an additional point to 
their score.  Please keep good records of 
the number of major points added per 
team.  The winning team with the most 
points at the end of the presentations is 
the winner.
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