
SMALL GROUP TOOLS 

This tool can use small groups. To access all ten-minute prep 
small group tools and accessories, please insert SG001 into 
the Main Search Bar or use for the following link - Small Group 
Ten Minute-Prep-Steps:

https://learningconnect.org/tool/smgr1-sg001-small-group-
tool-ten-minute-prep-steps/
(You must be currently subscribed and logged into the 
Learning Connect website to access this link.)

TEACHER REFERENCE:

https://learningconnect.org/tool/smgr1-sg001-small-group-tool-ten-minute-prep-steps/


SMALL GROUP TOOLS 

Each small group member can have the same Focus Question 
or a different one.  If they have the same question, it would 
be interesting to see if all the groups come to consensus on a 
similar solution.

TEACHER REFERENCE:



Focused Question Brainwriting
Lesson Guide



Brainwriting is similar to brainstorming, but 
generates more ideas in less time.  In Focus 
Question Brainwriting, individually or in 
small groups, students will generate and 
respond to a Focus Question.

INTRODUCTION



A Focus Question clearly specifies a problem 
or issue related to the lesson topic. For 
example, the question might be how can we 
improve, change or eliminate such and such. 

INTRODUCTION



At teacher’s discretion, one or more Focus 
Questions, related to the lesson, will be 
generated by individual students, small 
groups or provided by instructor.  



1. If using small groups, divide into small 
groups.  Then, draw and review 
individual group roles and 
responsibilities.  
(Facilitator, Recorder, Reporter, Clarifier, Timekeeper 
or Participant)

STEP ONE



Your teacher will share whether each 
small group will have the same question 
or whether each member will have a 
different question to address in the 
Brainwriting session.



Next, focus on your provided question 
or concentrate on writing a Focus 
Question that clearly specifies a 
problem or issue related to the lesson 
topic. Examples:   A. How can we improve….  B. What 
is the most cost-effective ways to change…  C.  What is 
the most effective strategy to eliminate…, etc. 



Insert your question at the top of your 
sheet of paper.   



2. During a 10 minute individual 
reflection time, write down three 
different possible solutions that come 
to mind to the question on your paper.

STEP TWO



(Sheet of Paper)

FOCUSED QUESTION BRAINWRITING

________  Minute Response Sheet Sheet No. ________ Star the Best Solutions 

Focus Question:
Individual Response:

Individual Response:

Individual Response:

Member Response:

Member Response:



3. Then, when directed, draw a number 
to see who initiates the round by 
passing their paper to the left. 

STEP THREE



The next person will read the ideas on 
the sheet and draw inspiration from 
them. He/she will add another 
solution idea and pass the paper on to 
the next small group participant, until 
it returns to the initial owner. 



No one member may keep a paper for 
more than one minute or use the 
same solution twice.  He/she will keep 
adding solutions to each paper 
received and pass each paper received 
to the next person.



The round ends when the INITIATOR  
receives his/her original list.  As a 
result, fifty or more ideas can be 
generated in a twenty minutes or less.  
For example:  (Ex. - 6 members X 9 
ideas = 54 ideas)



If directed by instructor, remaining 
members can initiate a round using a 
new Focus Question.



4. Next, each Group Member will READ, 
STAR, and SHARE the THREE BEST 
SOLUTIONS on his/her paper.  
(Shorten Version – Each person will 
only star and share their BEST 
SOLUTION ONLY.)

STEP FOUR



The Recorder will write all the shared 
responses on a flip chart or white board.



(Sheet of Paper)

FOCUSED QUESTION BRAINWRITING FLIP CHART

Focus Question:

Top Three Proposals Per Response Sheet

Response Sheet One 1.

2.

3.

Response Sheet Two 1.

2.

3.

Response Sheet Three 1.

2.

3.



(Sheet of Paper)

FOCUSED QUESTION BRAINWRITING FLIP CHART
Group’s Selected Proposed Solution:

Solution Owner(s):

Solution Notes:



Then, the Facilitator will lead the team 
in combining and eliminating solution 
DUPLICATIONS and SIMILARITIES on the 
flip chart or white board.



The Facilitator will acquire group 
consensus on BEST SOLUTION by asking 
for a SOLUTION NOMINATION.  Then, 
ask for a SECOND TO THE MOTION and 
then, VOTE.
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