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Visual Presentation Memory Tool
Lesson Guide



If you briefly shared in one or two sentences 
what you would like your audience to leave 
knowing about your topic, what would it 
be?  

INTRODUCTION



Chunking and summarizing information 
helps increase knowledge retention for 
long-term retrieval. Summarizing should 
include a main idea and essential 
information only.
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A Visual Presentation Memory tool is 
created by noting a main idea and key 
points of a lesson topic on an individual 
slide.
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1.  Presentation Introduction
STUDENT ASSIGNMENT

Assignment Reference - (Book, Article, Page number and/or URL address):

Lesson Topic:
(Main Idea) In one or two sentences, if you were to tell someone what 
the message is about, what would you say is the message of the lesson. 
(Use your own words.)

(Main Idea) State in one to two sentences what you would like your 
audience to leave knowing after hearing your presentation.  
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2.  Title
(Title) If you were to give a title to this message or passage, what 
would be the title?  (Most titles are only three words long.  It should attract attention, 

create curiosity and entice the reader to want to read more.)

Title:

Subtitle:

Author(s):

Other Contributors:

(Attention-Getting Statement) Begin your presentation with a slide providing an attention-
getting statement, question or quote.  
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3.  Presentation Body

Key Points

Key Point: Supporting Ideas:

Key Point: Supporting Ideas:

Key Point: Supporting Ideas:

Key Point: Supporting Ideas:
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4.  Presentation Closing
Key Points

A.To close, create a brief summary of the content.  Then, remind your 
readers of the relevancy of the content and call for awareness or 
action with possible solutions mentioned.

B.Include your bibliography of resources by conducting an online 
search to ensure an APA citation format.
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5.  Presentation Slide Prep Sheet
Determine the font, color, background and/or pattern for your PowerPoint.
A. Font:  

B. Color:

C. Background and/or Pattern:
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6.  Common Rules for Making a Presentation Slide
A. Presentation text should have a maximum of seven text lines per 

slide.
B. A minimum font size of 24 point should be used.
C. Due to clarity and small font sizes, enlarged portions of diagrams 

and flow charts should be considered.
D. Use high contrasting colors for background and easy to read text. 

Use of multi-colored colors and chaotic patterns should be used 
sparingly. Be sure to use a black background for any videos.

E. Usually animations are discouraged, along with sounds.
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